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IPUKa30M JHPEKTOPa
MBOY «OOIII c.OctpoBHOE»
ot 25.04.2016 Ne 92/3-01

MOJIOXKEHHUE
o oubnmorexe MBOY «OOIH c.OcTpoBHOE»

1. O6mmue mo10KeHHA

1.1. Hacrosmiee TMOJOXKEHUE pETIAMEHTHPYET MAEATENBHOCTh OMOMHOTEKM MyHHIMIATEHOTO
GIOKETHOTO 00me06pasoBaTensHOro yupexienns «OcHoBHas 00mieoOpasoBaTeNbHas IIKOIA
¢.OctpoBHOE BHIMOGMHCKOTO MyHHITMIIAIBHOTO paiioHa YyKOTCKOr0 aBTOHOMHOTO OKpyra» (naiee —
MBOY «OOIII ¢.OcTpoBHOEY).

1.2. HacTosimee mOJI0XKeHHe pa3paboTaHo B COOTBETCTBHM C DepepanbHBIM 3aKOHOM OT 29.12.2012
Ne 273-®3 «06 obpaszosanur B Poccuiickodt @enepanuu», MPUKa3oM Munduna Poccun or
30.03.2015 Ne 528 «O6 yrBepxaeHuH (OpM IEPBHYHBIX YJETHBIX NOKYMEHTOB H DErMCTPOB
OyXTaITepPCKOro ydera, NPUMCHSIEMBIX OpraHamu rOCyJapCTBEHHOM BIAacTH (rOCYAapCTBECHHBIMH
opraHaMu), OpraHaMH MECTHOTO CaMOYNpABJEHUs, OpTaHaMH yIPaBICHH rocyAapCTBEHHBIMH
BHEOIO[UKETHBIME ~ (pOHOaMH,  rOCYNapCTBEHHBIMH (MYHHIMOATBHBIMA) ~ YUPEXKACHUSIMH, H
MeToIM4YecKuX YKa3aHUil 0 MX NPUMCHEHHIO), IPUKA30M MunkynsTypsl Poccuu ot 08.10.2012 Ne
1077 «O6 yreepxmennn ITopsaaka yuera JOKyMEHTOB, BXOJAIIAX B COCTAB 6ubmmoTeynoro GhoHaa»,
ouceMoM Muno6pasoBanus Poccuu o1 23.03.2004 Ne 14-51-70/13 «O IIpuMepHOM IOJIOKEHHH O
6ubIHOTEKE 001E00Pa30BaTEIBHOIO YIPEKIACHUS .

1.3. Bubmmoreka MBOY «OOIII c.OcTpoBHOE» y4acTBYCT B y4e0HO-BOCITUTATEILHOM IIPOLECCE B

Hemsax obecneueHUs paBa y4aCTHHKOB o6pa301saTem>Horo nporecca Ha OecILIaTHOE ITI0JIb30BAHUEC
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OuOIMOTEYHO-HH(OPMALIMOHHBIMHY PECYPCAMH.

1.4. TIopsIOK IOJIb30BaHKs MCTOYHUKAMH MHQPOPMANWH, MEPEUYCHb OCHOBHBIX YCIYT H YCIIOBHS HX
TIPeOCTABJICHHS ONPEAEISIIOTCS HACTOSIIAM MOJI0KEHHEM O OHONTMOTEKE ¥ IPABAIAMH II0/Ib30BaHU
6ubmotexoif, yreepxxaenabsmMu gupektopoM MBOY «OOIII ¢.OctpBoHOEY.

1.5. Oprammszanus OOCIY)KHBaHHS YYaCTHHKOB 00pa3’oBaTebHOTO TMpOIEcca NPOU3BOAUTCS B
COOTBETCTBMM C IpaBAJIaMH TEXHHKH O€30IaCHOCTH H IIPOTHBONOXXAPHBIMH, CaHWTapHO-

TUTUCHUYCCKUMHA TpC6OBaHI/ISIMI/I.

2. Iesn, 3a1aun, yHKIHH GHOIHOTEKH
2.1. OCHOBHBIMH IIEJISIMHU H 3a/ladyaMy OHOIHOTEKH 00pa30BaTEIbHOM OpraHU3al(UH ABILTIOTCA:

— obecIeyeHHe YYaCTHEKOB 06pa30BaTeIbHOTO Mpolecca JOCTYNOM K MH(GOpMAIiH, 3HAHUAM,
pAesM, KyIbTypHBIM  [EHHOCTSM  IOCPEACTBOM  HCHOJB30BaHMA  GuOIMOTEdHO-
HMHPOPMALIMOHHBIX PECYpCOB 0Opa30BAaTENbHON OpraHW3alMy Ha pasIMYHBIX HOCHTCILAX:
GyMaxHOM (KHIDKHBIH (GOHA, GOHM MepHOAMUECKAX H3IaHWi); MArHUTHOM (hoHA ayauo- H
Buzieokaccet); mupposoM (CD-muCK¥); KOMMYHHKATHBHOM (KOMIBIOTEPHBIE CETH) W HHBIX
HOCHTEISX;

— NpHBJIEUEHHE YUAIIMXCS K CHCTEMATHIECKOMY UTEHHIO YICOHOH, XyI0KECTBEHHOM, HayIHO-
MONYJIIPHOM JINTEPATypPhL,

— opraHuM3alusi YTEHHA B IEJAX YCIHENIHOTO HM3YYCHHS YJallAMHCS y4eOHBIX IMPEIMETOB,
JIydIIero ycBOeHHs 06meo0pa3oBaTebHbIX IPOrpaMM;

— COJIeHCTBHE Pa3BHTHIO NI03HABATENHHBIX HHTEPECOB M CIIOCOOHOCTEH yJammXcs;

— o6ydenue ocHOBaM GHOIMOTeIHO-GHOIHOrpaduieckol TpaMOTHOCTH;

— coeHcTBHEE TeIarorMyeckuM pabOTHHKAM B IIOAOOpE HAayYHO-METOJUYECKOH JHMTEPaTyphl,
uH(OpPMEPOBaHKE O HOBBIX MOCTYTUICHHASAX B OHOIHOTECUHBIH ¢ouz;

— COBEPIICHCTBOBAHME IPEIOCTABIAEMBIX GUOIMOTEKOH yCIYT Ha OCHOBE BHEIPCHHS HOBBIX
MHGOPMAIORHEIX TEXHONIOTHA H KOMIBIOTEPH3alluH 6u6MMoTe9HO-UHGOPMAIIIOHHBIX
1Iporneccos, popMHpPOBaHHE KOMPOPTHOH OGUONMOTEYHON CpenbL.

.
2.2. BubroTexa BHIIOHAET CleNYIOIHe QYHKIHH:
2.2.1. ®opmupyeT bonz GH6IHOTEUHO-UHOPMAIIHOHHBIX PECYPCOB o6pa3oBaTeIbHOM OpraHU3allyH:

— KOMILIEKTYeT yHHBepcalbHbIi (GOH  Yy4eOHBIMH, XYHOXKECTBCHHBIMH, HAyIHBIMH,
CIIPABOYHBIMH, I1€JArOTMYECKAMH ¥ HAYJHO-TIONYIIIPHBIMA JOKyMEHTaMH! Ha TPaUIIAOHHBIX
¥ HeTPaJMIIHOHHBIX HOCHTENIAX HH(bOpMAIHIH;

— momonaseT (oHA HHGOPMAMOHHBIMU pECypcaMu  CeTH UntepHer, GazaMu M OaHKaMH
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JIAaHHBIX JIPYTHX OpraHU3alu;

— akKymymupyeT (OHIO ITOKYMEHTOB, CO3laBacMBIX B 00pa3oBaTeIbHOM OpraHU3aldy
(mybnukanmii 1 paboT nesaroroB 00pa3oBaTeIbHON OpraHU3aIyy, Ty49lMX HAy9HBIX paboT 1
pedepaToB ydamuxcs u Ap.);

— OCYIIECTBIIET pa3MeICHHE, OPraHU3aIHIO B COXPaHHOCTh JOKYMEHTOB.

2.2.2. Co3naet nHGOPMAMOHHYIO IPOIYKIIMIO:

—— OCYILECTBIIAECT aHAIMTHKO-CHHTETHYECKYIO IIepepaboTKy HHpopmanuy;

— OpraHm3yeT H BeAeT CIpaBOYHO-OmMOnMorpadudeckuit ammapar: karanord (andaBHTHBIH,
CHCTEMATHYECKHii), KapTOTEKH (CHCTEMaTH4YeCKyl0 KapTOTeKy cTarel, TeMaTHYeCKHe
KapTOTeKH), OJJIeKTPOHHbIA Karajor, 0a3sl JaHHBIX 0O INpodumo oOpa3oBaTENBHOU
OpraHHU3aIliHy;

— paspabarbiBaeT peKOMeHIaTeNbHBle OHONMMorpaguyeckne mocobus (CIOHCKH, 0630pEI,
yKa3aTeNu | T.IL.).

2.2.3. Ocymectiser auddepeHIpoBaHHOe OHONMOTEYHO-UHPOPMAIMOHHOE OOCIyXMBaHHE
yYalIuxCs:

— mpenocTaBnAeT HHPOPMAITHOHHEIE PECYPCHI HA Pa3IMYHBIX HOCHTEISX;

— opraHu3yeT oby4eHHe HaBRIKaM HEe3aBHCHMOTo GHOIMOTEYHOrO 10J1b30BaTENs U NOTPeOUTEIS
HHGOPMAIIMH, COACHCTBYET HHTETPAIlMU KOMIUIEKCAa 3HAHHMH, YMEHHMH M HABHIKOB PaboOTHI ¢
KHHTOU ¥ uHbOpManuei;

— OKa3BIBaeT HMH(OPMAIMOHHYIO MOJUIEP)KKY B PEIICHHH 3a]a4, BO3HHKAONIMX B IIpOIECcce
y4e6HOM, caMoo6pa30BaTENbHOR M JOCYTOBOM AEATEIBHOCTH yHalUXCs;

— OpraHM3yeT MacCcOBBIE MEPOIPHATHS, OPHEHTHPOBAHHEIE HA Pa3BUTHE OOIIEH 1 YATATEIBCKOM
KYJIbTYpBI JINYHOCTH;

— copielficTBYeT NeJarorndeckuM pabOTHHKaM B OpraHHM3allMd 00pa3soBaTeNbHOro Iporecca
Jocyra ydammxcs (mpocMoTp BHAeodmibMOB, CD-IMCKOB, Npe3eHTAllH pPa3sBHBAIOIIAX
KOMIIBIOTEPHBIX UID).

2.2.4. OcymiecTBisA€ET ,und)(bepeHuHPOBaHHoe 6ub1moTeYHO-MHGOPMANAOHHOE  OOCIYKHBaHHUE
[E1aroru4ecKux pabOTHHUKOB!

— BBISABISET HHQPOPMAIMOHHBIE IOTPEOHOCTH H YIOBICTBOPSET 3allpOChl, CBS3AHHBIE C
o0yueHreM, BOCIUTaHUEM YYalUXCS;

— BHIBISICT HMHQOPMAIMOHHBIE TIOTPEOHOCTH U YIOBJICTBOPACT 3alpOCHl B obnactu
[earor9ecKUX HHHOBAIIMM 1 HOBBIX TEXHOJIOTHH;

— copeiicTByeT NpodecCHOHATBHON KOMIIETCHI[HH II€/[aroros, IOBEILICHHIO KBaTM(pHUKaIHH,
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TIPOBEJCHUIO aTTECTALUM;

— OCYIIECTBISET TeKyulee uHbOpMHApPOBaHUe (IHH HH(MOPMAIUH, 0630p5I HOBBIX MOCTYILICHHH
M ITyOIAKaIyii);

— CIOCOGCTBYeT NPOBENCHHMIO 3aHATHE IO (OPMHPOBaHHMIO HMHGOPMAMOHHOH KyIBTYPEI
yyaumxcs, sBusercs 0a3oi NS NPOBEJEHHS MPAKTHYECKHX 3aHATHHA mo pabore ¢
uH(OPMAIMOHHBIMH PECYPCaMH.

2.2.5. Ocymectsusger aupdepeHIEpoBaHHOe OHOMMOTETHO-HHGOPMAMOHHOE —OOCTyKHBaHHE
poaMTeeit (3aKOHHBIX IIPEACTABUTENIEH) YIAHXCS:

— YZOBIETBOPSIET 3ampoCHl IONb30BaTeNed H HMHPOPMHUPYET O HOBBIX MHOCTYIUICHHAX B
GUOHOTEKY;

— KOHCYJIBTHpYET 10 BOMPOCAM OPTaHH3allMK CEMEHHOTO YTEHHSL, 3HAKOMHT C HH(pOpMALHeH 110
BOCIIHTAHHIO ICTEH;

— KOHCYJIBTHPYET [0 BOIPOCcaM y4eOHBIX M3AHHUHU JUIS yUalluXCs.

3. Opranusanus AeATeILHOCTH GHOIHOTeKH

3.1. O6mee PYKOBOACTBO AEATENBHOCTBIO OHOIMOTEKH OCYIIECTBIIAET JHPEKTOD MBOY «OOIIl
c.OctpoBHOEY.
3.2. PykoBomcTBO GUGIMOTEKOM OCYIIECTBIAET OGUOIMOTEKAaph, KOTOPbIH HA3HAYAETCA AMPEKTOPOM
MBOY «OOII c.OcTpoBHOEY.
3.3. BubnHoTeKaph HEceT OTBETCTBEHHOCTh B NpeJieNiaX CBOCH KOMIICTEHIMHM 33 OpraHH3alilio H
pe3yJIbTaThl AeATeTbHOCTH GUOIMOTEKH B COOTBETCTBAH C (YHKIHOHAIBHBIMH 00SA3aHHOCTAMH.
3.4. bubmuoTrekaps pa3pabaThiBacT M OPEICTABIACT TUPEKTOPY MBOVY «OOIIl c.OcrpoBHOE» HA
YTBEPXKICHHE CIETYIOIME TOKYMEHTBI:

— ONIOMEHHE 0 GUOIHOTEKE, IIPABHIIA MOJIB30BaHHsA GHOIMOTEKOMH;

— CTPYKTYpy W IWITaTHOE paclHCaHke OUONHMOTEKH, KOTOPBIC pa3pabaThIBaOTCs Ha OCHOBE

06BEMOB paboT;

— IIaHOBO-OTYETHYIO IOKYMEHTAIIHIO;

— TeXHOJIOTHYECKYIO JOKYMEHTAIHIO.
3.5. CtpykTypy GHGIHOTEKH COCTABIIAIOT:

— abDOHEMEHT;

— YHTAIbHBINA 31,

— oTjien yueOHHUKOB,

— MeEHuaTecKa.



3.6. BI/I6JII/I0’i‘e'iiHO-I/IH(l)OpMaIII/IOHHoe 0OCIIy)KMBaHHE OCYIUECTBISIETCS B COOTBETCTBHH C
porpaMMamMHy M mranaMu paboter Gubmmorekn MBOY «OOIIl c¢.OctpoBHOE» Ha OCHOBE
61OIMOTEeYHO-HH(POPMAITMOHHBIX PECYPCOB.

3.7. BubnuoTeKa He MPENOCTaBIsET IIAaTHBIE OMOIHOTEeYHO-HHGOPMAIHOHHEIEC YCITyTH.

3.8. bubnmuoreka obecneunBaeTCs:

— KOMIUIEKTOBaHHEM OHOIMOTEYHO-UH(OPMAIMOHHEIX PECYPCOB;

— HEOOXOAMMBIMH CITY)KeOHBIMH W TIPOM3BOACTBEHHBIMH IIOMEIICHUSIMU B COOTBETCTBHH CO
CTPYKTypO# ~GHOIHOTEKM W HOPMATHBAMH 110 TeXHHMKe O€30MIaCHOCTH OSKCIIyaTallud
KOMITBIOTEPOB H B COOTBETCTBHHM C IOJIOKEHHAMH CAHMTapHBIX [PaBHI M HOPMaTHBOB,
obecrieunBarOIUMH COXPAaHHOCTh KHUT

— COBPEMEHHOM 3JIEKTPOHHO-BBIUUCIMTENBHOH, TEIEKOMMYHHUKAIMOHHOH H KOIHPOBAIBHO-
MHOXHUTEILHON TEXHUKOM U HeOOXOMUMBIMH ITPOrPaMMHEIMHU IIPOTYKTaMH.

3.9. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M KayeCTBO KOMILICKTOBAHHS OCHOBHOTO ¢donaa
GUOIMOTEKH, KOMILIEKTOBaHHE y4eGHOro (OHAa B COOTBETCTBHH C (ENCpAIbHBIME IEPEYHAMH
y4e6HHKOB M y4eGHO-METOIHUCCKHX U3/IaHUH, CO31aHHE HEOOXOUMBIX YCIIOBHH ISl NESTENHHOCTH
6ubmorexu Hecer mupekTop MBOY «OOIIl c.OctpoBHOE» B COOTBETCTBMH C ycraBoM MBOVY
«OOIII ¢.OctpoBHOEN.

3.10. Pexxum paGoTel OGubOIHOTEKH ompenensercd OMOIMOTEKapeM B COOTBETCTBHU C NpaBHJIAMH
BHyTpeHHero pacnopsiaka MBOY «OOII c.OctposHoe». IIpu ompeneneHur pexuma paGoTHI
OUOIHOTEKH IPEyCMaTPABAETCS BBIIEIICHHE:

— JIBYX 9acoB paboyero BpEMEHH eXeHEBHO Ha BHINOJHEHHE BHYTPHOUOIHOTEYHOR paboTsL;

— ONHOTO pa3a B MeECSI| — CAaHHTApPHOTO JIHs, B KOTOPEIA OOCIyXHBaHHE IONB30BAaTeNCH HE
TIPOU3BOIMTCS;

— He MEHEE OQHOTO pa3a B MECAILl — METOAUYCCKOIO IHA.

4. Yuer NOCTYILIeHHs H BLIGLITHSA JOKYMEHTOB OubanoTeqHOro gponaa

4.1. CBeleHMS 'O BKIIOYACMBIX B OMONMOTEUHBbIH (GOHIT NOKyMEHTaX (HUKCHPYIOTCS B KHHIE

.
CyMMapHOTo yuera GH6IHOTeIHOro QoH/a.
4.2. CyMMapHBIH y4eT IOCTYIUICHHS 3JIEKTPOHHBIX CETEBBIX JIOKATBHBIX JOKYMCHTOB BEICTCH B
3IEKTPOHHOM PEECTPE. '

4.3. JIOKyMEHTEI, TIOJTOTOBIICHHbIE K MpPHEMY B OHOIHOTEYHBIN ¢oHz, moaBepraroTCca NEPBUYHOM

06paboTKe ¥ HHIAMBH/yAJIbHOMY YIETY.
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4.4. I/IHI[I/IBI/II[yaJ'IIiHIPIﬁ yd4eT JJOKYMEHTOB OCYLIECTBIISETCS IYTEM HPUCBOCHUS KaXKAOMY IK3EMILLAPY
JIOKYMEHTa pgmcifpaunonnoro HOMEpa, WHOTO 3Haka B KauyeCTBE PETHCTPAlHOHHOTO HOMEpa.
I/IH)mBm:yam;Hmii HOMEp 3aKpeIUIseTcs 32 IOKYMEHTOM Ha BCE BPEMs €ro HaxOXIeHus B GoHue
6GUGIHOTEKH. PermcTpalMoHnble HoMepa HCKIIOYEHHBIX B3 GOHIa IOKYMEHTOB HE IIPHCBAMBAIOTCA
BHOBB MPUHATHIM JOKYMEHTaM.

4.5. PerncTpalliOHHEIE HOMEPA IIPOCTABIIAIOTCS HEMOCPEACTBEHHO Ha IOKYMEHTAaX H OTPAXAlOTCs B
perucTpe HHAMBALYATBHOTO yUeTa JOKYMEHTOB, IPUHATOM B GHOMHOTEKE.

4.6. B perucTp BHKCHIBAIOTCS [JaHHBIE O KaXJIOM JOKYMEHTE: JaTa 3alHMCH B PCTUCTPE,
PErHCTPAIUOHHEI HOMep, KpaTkoe GuOauorpadudeckoe ONHCAHHE IOKYMEHTa (aBTOp, 3arnaBme,
TOM, 9acTh, BBIIYCK, MECTO H TOJl M3JIaHKA), IIeHa JOKYMEHTA.

4.7. VIHOMBUAAIBHBIA ydYeT NEepHOJMYECKHX H3[aHUH BEICTCA B PETUCTPALIMOHHON KapTOTEKE
TIepUOMYECKHX H3aHMil, IPETHA3HAYCHHON JUTs y4eTa KaKI0To Ha3BaHKs i KaXJI0ro SK3eMILIIpa B
aBTOMATH3UPOBaHHOHU 6a3e JaHHBIX.

4.8. JoKyMeHTHI, BKIoyaeMble B (OHA OUOIHOTEKH, MapKHPYIOTCA. Ilpu 3TOM MOTyT OBITH
HCIIO/IE30BAHBI |IITEMIIENH, KHIKHBIC 3HAKW, WHIMBHAYATbHBIC LITPHXOBBIC KOZEL JApyrue BUIBI
MapKHPOBKH. "

4.9. Ha DOKyMEHTaX, SBISIOMMXCS MPHJIOKEHAEM K OCHOBHOMY HOCHTENIO M €ro HEOTHEMIIEMOH
YaCcTBIO, IPOCTABJIAIOTCS T XKE PEKBH3UTHL, YTO ¥ HA OCHOBHOM JIOKYMCHTE.

4.10. Ha TpUHATHIX MEPBHHHEIX Y4ETHBIX NOKYMEHTaX NMPOM3BONATCS 3alMCE, NMOATBEPH/IANOMAL,
YTO HOCTyl'II/IBIII‘I/Ie JOKYMEHTHI TIPHHSATH B OMOMHOTEYHBIH (OHA KaK B 00BEKT 0c000 IIEHHOIO
JBMKAMOTO MMYIIECTBA UK KaK B 00BEKT HHOTO JABHXHMOTO HMYIIECTBA.

4.11. TlepBuuHble Y4YEeTHBIC JOKYMEHTHI, IIOATBEPKIAIOIIHEC daKkT NOCTYIUICHHS, NEPEeNaloTcs B
OyXTaJTepHIO I BKJIFOYEHHS B yueT OubmoTedHoro GoHma.

4.12. JIoOKYMEHTHl BBLIOHIBAIOT M3 GUOIMOTETHOrO donma B cBA3M C (U3MUECKOH yTpaTod HIM
YaCTUIHON | mi60 TONHOW yTpaToli MOTPeOHTENBCKAX CBOUCTB. BriGriBalomyie  JOKYMEHTBI
HCKITIOYAIOTCS W3 6H6IHOTEYHOT0 GOHMIA M CIIUCHIBAIOTCS.

4.13. BLIﬁLITne JOKYMeHTOB u3 OuGimoreunoro ¢onia opopmisieTcss aKTOM O CIACaHUH
PICKJIIO‘IGHHI:D& ‘06'LCKTOB 6ubamoTeunoro donma mo popme 0504144 (manee — aKkT O CIIMCaHUN),
yTBepIK/IeHHO# npuKasom Mut¢uHa Poccuu ot 30.03.2015 Ne 521.

4.14. K akty o éﬁnéannn IpuaraeTcs CIHCOK Ha HCKIIOYCHHE 00BeKToB 6HbIHOTEYHOTO (PoHIA
(manee — cnnc<.)1<)>, KOTOpBIM BKIIIOYAET CIIEAYIOMHNE CBEICHHUS: PETHCTPAIMOHHEIH HOMep M IH(p
XpaHeHHs nOKWeHTa, Kpatkoe  Oubmaorpaduyeckoe | ommcamWe, UEHy  JOKYMEHTA,
3a()UKCHPOBAHHYIO ; PeTHCTpe MHAMBHAYaIBHOTO yYeTa JIOKYMCHTOB, K03 QUIMEHT NEPEOLCHKH,

IEHY TOCIIC IIEPEOLICHKH U 06IIIYIO CTOMMOCTH HCKJIIIOUaEMBIX JTOKYMCHTOB.
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4.15. Ins neqa_i'x?,;,rx 'ILOKYMCHTOB BPEMECHHOTO XPaHEHHMs AOIYCKAeTCs 3aMEHa CIHCKA KHHXHBIMH

dopMysipamu. . ©

4.16. Jlns I[OKyMCﬁTOB, 06paGoTaHHBIX TPYNIOBBIM (YIIPOIIEHHBIM) CIIOCOOOM, BMECTO CIIMCKa
.

JaeTcs TiepeyueHb PErUCTPAOHHBIX HOMEPOB, BUl HCKIIFOUAEMBIX H3IaHHH, HX KOJIHIECTBO.

4.17. K aKkTy O CHOHCAaHWM II0 NpPHYAHE YTPaThl H CIOHCKY IPUIAraioTcs JIOKYMEHTEI,

IOATBEPIK/JalOMMe yTpary (IOSCHATEIbHAA 3alHCKa, B CIydae KPaXW WM XMIICHHS — MHPOTOKOT,

aKT, 3aK/IOYEHHE YIIOTHOMOYEHHBIX OPraHOB, IIPH BO3MEIICHHMH ymep6a — pUHAHCOBEIH JOKYMEHT 0

BO3MEIIECHHUH yiiep6a).

4.18. Tocne 3aBepIIeHHs MEPOPHUSATHI, IPEAYCMOTPEHHBIX aKTOM O CIMCAHHH, IEPBBIH SK3EMILLIP

aKTa O CIIMCAHMM CO CIIMCKOM H JOKYMCHTOM, IOATBCPXAAIOIINM BI:I6I>ITI/IC, nepeaacTcs B

6yXTaITEpPHIO, BTOPO# 9K3eMILIAP OCTaeTcs B GubroTexe.

‘ 5..IIpoBepka HaaM4YUsA JOKYMEHTOB OHO/moTedHOro hoHAA

5.1. TlpoBepka HamM4us JOKYyMEHTOB GHOmHOTeuHOTo (oHIa (fanmee — mHpoBepka (oHMa)
POU3BOIUTCS _12;06;13aTeJ11>H0M MOPSIKE:

— TpHA BISBIICHHH (aKTOB XHINEHUS, 3TI0YHOTPEOICHHS WK OPYH IOKYMEHTOB;

— B cnyqz;e' CTHXTHHOTO GeJCTBHS, TOJKapa WM JPYTHX Ype3BbIYaiHBIX CHTyalWH, BEI3BAHHBIX

3KCTPEMAIBHEIME YCIIOBHAMH;

— 1pH pedpfaﬁnsaunn WM JTMKBAAAIAY OHOIHOTEKH.

5.2. Ilpn BI:I;IBJIéPiHI/I B IIPOIECCE TIPOBEPKU (POHAA OTCYTCTBYIOLIUX JOKYMEHTOB M HEBO3MOXHOCTH

yCTaHOBJ'IeHI/IfI 3 BHHOBHBIX JIHI] }’6BITKI/I IO HEIOoCTayaM CIIUCHIBAIOTCA B COOTBETCTBHH C

HeﬁCTBYIOHIHM 3aKOHOXATEIBCTBOM.

6. /1esionpon3BOACTBO
6.1. Opranu3anuys paboTel ¢ JOKYMEHTaMH MO y4ETy 6u6morednoro GpoHAa OCYHMECTBIIETCI IO
TpaBuiIaM Benenﬁa nehonpomso,ucma.
6.2. B 6u61moTEKE BELyTCA K XPAHSITC:
— perncrpﬁ UHIUBHIYAIBHOTO U C;'MMapHOFO yuera JIOKyMeHTOB 6ubmoTednoro GoHxa:
— pErHCTPalldOHHBIE KHATH;
— HWHBEHTApHBIC KHHTH;
— KHHTHM CyMMapHOTO y4JeTa,
— yYETHBIH KaTajor;

- ’I‘OIIOI‘pa(l)I/I‘:ICCKI/IC OITUCH U KaTaJlOoIr|,



mypHaﬁg:ﬁI;I,ﬁaqn 3JIEKTPOHHBIX HOCHTEIIEH;
K
aKTHI O CIHICAHUH HCKIIIOYEHHBIX 00BeKTOB 6ubamoTeynoro Gouna;
Y9YeTHBIE JOKYMEHTBI, IIOATBEPIKIAIOIHE OCTYIIEHHE JOKYMEHTOB B GHOMHOTEUHBI (oHy
(HaKIagHBIe, aKTHI O IIPHEMe, aKThl ClIaYH-TIPHEMKH);

aKTHI 0 pe3yNIbTaTaxX IMPOBCACHHS IPOBEPKH HATMYIHA NJOKYMCHTOB OHOIHOTEYHOTO (bonna.



